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AFTER SCHOOL CARE PROGRAM

WELCOME BACK to another school year. We are pleased to be of service to you in offering the After
School Care Program (ASCP), under the direction of Mrs. Marsha Stevens. ASCP is available on all
scheduled school days from 2:45p.m. — 6:00p.m.

FEES AND PROCEDURES: The cost of ASCP is $5.00 per hour per student billed on a %2 hour basis. After
6:00p.m., the fee will be $1.00 per minute. A tuition ticket for $100.00 provides 20 hours of after school care
which can be used at any time. We do ask that you purchase the ticket in advance (1 ticket for each student
being registered).

CHANGE OF ROUTINE FORM: Please use these forms whenever your routine changes in ANY way.
Change of Routine forms are available on the school website. This would include the days your child would
be attending activities such as scouts, orchestra, sports practices, etc. One form per family can be used,
but be sure to indicate which children are affected by the change.

SIGN OUT SHEETS: ASCP is located in the school building. You will come to the front entrance of the
school to pick up your child and a staff member will buzz you in and call for your child to come to meet you
in the circle. You must sign your child out with the time of pick-up and your name. If we are playing outside
when you come, we will be in front of the lower breezeway doors with the sign out sheet. If someone else
is picking up the child/children, the same procedure is followed.

DAILY ROUTINE: Students are checked in to ASCP in the computer lab at 2:40 P.M. After check-in, a
shack is provided in the gym. At 3:15 P.M. the students are directed to their assigned study halls. The
students in grades 1-8 will have a teacher-supervised study hall from 3:15 — 4:15 P.M. (Pre-k and
Kindergartners go to a Kindergarten classroom with the Kindergarten aide). At 4:15 P.M. the children enjoy
outside to play (weather permitting), or in the case of bad weather, they come to computer lab or gym for
recess.

CHANGE OF CLOTHES: Students may bring a change of clothes for outdoor play. We do play outside
unless the temperature is too low, it is raining, or too windy for safe play.

CONTACT INFORMATION: You may reach the After School Care Program staff between 8:00a.m. and
6:00 P.M. on the ASCP cell phone at 216-313-7756. For income tax purposes, our Federal ID number is
34-0821257. Your bhilling statement and your checks are your tax receipts. No other form will be provided.

Mrs. Stevens

Director of the After School Care Program

Morning Care Program, E-mail: mstevens.scs@gmail.com
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